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STATE OF MARYLAND
DEPARTMENTOF GENERAL SERVtCES

Standard Form of Agreement with Archileots and Engineers
Procedure Manual for
Professional Services
Attachment # 1

Rewed  7M1161
Revsed  1111186

* Rewed 341188
Revised  7194

dayof ,19-, between the.Stateof  Maryland, achng  by and thnughtheDepartment  ofGeneralServiceS,  hereinafterrefer@dtoasState,and

hereinafter referred to astheti,

WHEREAS, theAlE having been fully  informedastothescopadthe  ProjeotandhaviigreadandexaminedtheState’sPrcgram,hhed

and dated ,19 , andasamended

and having represented himseh  to be professionally qualii to render the professional servicesdetailed  herein, having submitted Standard Fan No. 254,

dated 219 -,and having entered htoanegctiatedagsement dated ,1g- basedontheProgmmasamen&d,  referredtoabove, whichare
all incorporated into this agreement by reference, ail of which the Secretary of Department of General Services, or hk designee, hereinafter referred toas Secretary, relies upon  as an indication of theAIFs  ability  to satisfactorily execute the
professional services  wlhin the epedfied time schedule covered by thisAgreement;  and

providedby (Source(s)dFur&)

tobeusedforthepumoseof

er referred to as the Pro@:  It being  clearly understood that sad  funds are to include all fees andexpenees  of the A/E, and all constmdmn  costs, f provrded  for rn Source of Funds: and bemg  further understood that sard funds
e added to or supplemented except by Legislatiie  action.

NOW, THEREFORE, the state of Maryland does, under the conditions named herein, hereby employ the A/E for rendition to it, of professional services to said Project as hereinafter set forth. The compensation to be paid  to the

A/E for professional services rendered to the Project, including all fees and expenses, pursuant to thisAgreement  and based on AIE’s proposal referred to above, shall be

6 ) which  shatl  be the total corrpensabn  for all SD: (6) Phases provided for heremafter,  d bemg  understood that the total compensahon to be paid shall be divided among each
mdiiiduaj  Phase as follows, with the State retammg  the right  to limit this Agreement to less than SD: Phases:

Phase 1

Phase 4

ThisAgreementshallcoverthefol!owmgPhase(s):

, Phase2

, Phase5

, Phase3

, Phase6

provided that  I this Agreement is limited to less than sLx  (6) Phases, the Secretary may  extend thS Ageernent  to cover arkfitional Phases, said extension  to be in writing.

TheM  shall perform the basic SSMW conststent  with  the program, this agreement and the Procedure Manual for Professional Services dated
x&ding a! amendments and revisions thereto, and wlhm  the mutually agreed upon schedule forthe completan  of the severat phases of services, The A/E shall perform any addrtional services as expedrticusfy  as is consistent with
gwd  professtonal sbll and care and the orderty  progress of the work.

SeeAttachment #l
SPECLALCONfJTlONS

PART 1
THEARCHITECMNGINEER’SSEFtVfCES

A. The&E’s  servtces  shall consist of SD:  (6) separable prmcrpal  phases, (1) Schemabc Deign  Phase, (2) Desgn Development Phase, (3) Constructron  Documents Phase, (4) Bidding Phase, (5) Constmchon  Phase and (6) Post
Constructton Phase. In rendenng these servkces  the AE shall:

1. Se solely  responslle  for the technical completeness and sufhcr-ency  of allConstruction  Documents, wnsfsting  of drawings and speclications  settmg  forth in detail the requirements for the construction of the project
2 Exercise reasonablecare to complywrththe  EMdrngCode  ofthestateof  Marykurd,  the BOCA basic  BuifdingCodeof  1993, asamendedtodate, andotherpertinent  StateRegufatibns.

i



f . . .

3 ~dvii the Secretary of the identity of any pmfessionaf  consuthmts propwed to be engaged prfor to the executbn  of tfrii  ~grwrnent, and upon euch  exe&on  and rece# of the SeoreWs approval of eucft consukams  to
engagethesame.  Such engagementshatlnotwnstrtute  an engagementofsuch  ooneukantbytheState.  Inallinstances,thetenn’ArE’bludesadion  byconsultantsas@proprfateandall wneukantserWgedblthe~  shall
be bound by the terms  of this  Agreement.

*
4. Attend conferences witft  the Secretary or persons designated by him,  as w in the program for the Project and necessary to execute the vadous phases of the proiect

en&r to the Secretary those studii  as required in the Project Program Whenever spedal  studies or special consultant are requw the Seoretary may direct the AE to undertake or engage the same and h ~IJG?  caseI the

&
shall be compensated for the same by agreement of both parties.

hffe economy in wnshuction by simpliiron  in desgn,  by standardizable  in materi&  by minimizing architectural er&?llmhment  and the like where appropriate (See Div. I, Par.  3.2 P~oc&J~~  hnual for professi~f
Senrices,  6~91 ed.).

7. Cevelcp the required documents in accordance whh  the approved &dufe.~U  documenb  shall antic&b a complete prc+t  ready for efbnt  and ccntinued  use, all as more specidb detaded  in the Depadment  of General
Services’ Procedure Manual for Professionaf  Services in effect at the time of the execution of thii Agmemenk which fe incorporated by raferenoe and made  a part of tf~&  Agreement. In the event of any c~nffb  bebean  the
provisions of this agreement and the provfsisns of the Depadment of General Servims’  Prccedure Manual for Prdessicnal  Serviz,  the pr&sions  of hii Agreement shae  govern.

8. Be responsible dire@ to the Dspmtrnent of General &vices,  the Secretary d whff  is the agent and 6fy authcdzed  representative d the State d Maryfand  to whom the AIE shal direct all ~mmticati  and subml  att
doarmentsforapprovalandfromwhomthe~shallr~ivealdimd#nsconcemingtheProjectand~daildocumentsinmitinqIntheeventthedocumentssubmittedby%e~insati~of~e~e~~~n
Phase, Design Uevetcpment  Phase, Cormhuchon  Documents phase, and Big Phase are not approved fn the fwm  sulnnff  the AIE at its own  expense, shall revi% the Same unti  approved by the SecretarY;  Provfded,
however, if the nature of the tion required to be made by the ArE is caused by revkmg  p&&y appwed &ii an&r ep&&ne,  b aaxnplii changes not k&W ky thea,  he may be paid for eff&ing such
revisions as hereinafter provided Such revisions as aforesaid whii shall occaebn  ad&fowl  compensation to the AIE shaff  not be commenced wkhout author@ of the Secretary

9. There shall be no press releases wfthout the prior appmvaf of the Seaatary
B. In rendering professional services for preparation and furnishing of the SCHEMATIC DESIGN  PHASE requiremen&, the AIE shafk

1. Lbe as the tlk of the Project in all drawings, documents and mence that as shomt  above.
2 Vsit the site of the Project and familiarize himself fully with the use,  cpemtional conditions and krnsahons  cdsaid site and&in measurements and dher information rekdfve  to exfsting  improvements as provided in the project

Program.
3. Based qxm  the information provided under Part II, 1. to 4. indueive, dthii Agreement, prepare and submt  far the seaetar)‘s  appre~[ documents to ilfustrate  the e&e and retatinshfp  of the Project Components,  as fallc~

a. A sketch site plan showiig the Project e&u&~~, as mtated to the exting  and prcpc&  utilky  lws, ma&,  walks,  grades, p&-g faal@ and other structures in the immediate vicinity,  as welt as the mfatffnshP  of the
Project to future improvements which are not a part of ffrk  Pmjoct,  but which are intended to bacome a part d a kuger  and mrm wrrqrefrensrve  devefopment of the  site  UP which thb Pm is to be bcated  and beaune
apart

b. Photographs of the Pro* she adjacent structures and surrounding area to gene@ record the nature  and chara&of  the envmnm&
c. Schemahc single fine fkor plans krdiihng the generat  space layout, block elevations, sections and a narrative des#ption  of the stm&AaL  medranigl  and elecbical systems.
d. A statement of probable ccnstmdfon  cost upon the Standard D.G.S.  Cost Estimate Work  Sheet based upon the Schematii  Des@ f)osuments  applying the area, time and other unit costs curmntfy  prevanimg  in the

geographical resjon where the Project is to be buiK Aprofeseional  cost eetimator shall be retained by the&E as required in the Scope of Services.

e. A single line perspective or isometric drawing or a sfle  bfuck m&l  as required in the projed Program
f. When directed by the Secretary the above data shall be reviewed by the State Board of Arcftrhxhtral  Ravii in aaa&nce  with the Depamnent of General services  PWre Manual for professional services.

C. The  DESIGN DMLOPMENT PHASE will commence wth the &Es  recept  of the Secretary’s  written approval of the documents ~~mprfs&g me Schematic Des&n Phase, and where required, a written extension Of this

Agreement Upon receipt of this notice,  the AE shall prepam:
1. Drawings and other data which are a devebpment  of the documents wmprismg  the Schematic Cesff  phase, kmfuding  all fhr pfan$  eW&ns and  MOSS sections
2 Asi development ptan  indcating  the Pro@ structures as related to the existing and propo& utBty  tines, ma& wafb,  Qades  parking facilff  and other structures in the immediate vicinity.
3. Outfme  spasifiaakons  stating the proposed materials,  methods and systems, including stnxtuml,  me&nkz~l  and &&al,  to f~ incm@ed  in the Project.

statementof probabte wnstrucbon  coetsupontheStandardD.G.S.  WEstkmte  W~rkShedmd  upon  a feWand rr&faftakedfwhii  he&tall nvakefmmthe  Design  Oevelcpment Cocuments,appfymgcostscunent~

e
evailing in the geographical region where the project is to be bust Aprdessiial cost e&x&or  sftak  be retained by the AIE as required in gte scope  of Services.

.A Apmfee-sionaffy  prepared wbr pempedwe  rendering h a suitable medium  when required in the Scope d Services lhe rendering shall inciude  refated  existing improvements,  which have a bearing upon the aesthetic do@
d the Project.

6. A PmfessionrQ  prepared model  at a scale determined by the Seaefary when  required in the Scope of services.  Said model shall  include tomy, walks,  roads, etc. and suggested plantings.
D. The CONSTHUCTfON  DOCUMENTS PHASE will commence rrith the A83 raca@t  of the Sasmtaryswrkten  approval of tha dccuments  campdsing the Design Devebpment Phase,  and where raquirsd  a mitten  axtension  of thk

Agreement Upon racafpt of this  notice,  the AIE shaH prepare:
1 . The required set of archkedural,  site, shuctural,  mechanical and elechhzl  drawings and specifrr  llte varbue  dmwings shall be ~&~~tfy  aordinated by the AIE so as not to conffid  one whh  the other. Drawings and

epecifbatbns  shaU be made in accordance whh  the best professimml practice and shall indicate de&y, aauratefy and pre&ety  in such detal as may  be necessary what is to be fumrshed,  where and the final resufts  to be
obtained as to archiiral detail, structural strength, clearances, medtanical  and electdcal &ii, and &ner&al mraq

2. In aax&nce  wkh the Procedure Manual for Professional Services,  during the preps&on of &n&udbn  Dccuments,  an &n&e of the probable obrmtnrciion  costs of the Prcjsct  as wntempfated  by such CoWudion
Documents and ff. in the exercise of the @Es  professbnal  judgment, such probable consbucbbn axsk  vdl  exceed the e&ate  of probable constructbn  costs prevfwsfy  approved by the Secretary at the end of the mgn
lkvelopmerd Phesa and I the AIE is unable to effect  cost reduction revisions in the ConstrudDn  Dccurnents  whhout deviating from the design and intent of the pmvious~  approved documents oornptik  the CWn
Uavelcpment Phase, tbe/vE  shall advise the Seaetary  to such effect h wting, cease al work under thkAgmement  and await fn&u&ns  whidt the Secretary shak  issue to the M concerning future acbon  to be taken under
thk Agreement In the event the NE in the exercise of his p&ssbnal  judgment has not detected the cc&ions  desc&d in thii subparagraph durktg preparabon of Consbuctfon Documents, then upon conpfekon  of same
and based thereon, the AE shalt prepare a statement ofprok&fa  wnstru&n costs and a detailed f&u and material taks  c# ap@ykk  costs  cunentty  prava@  in the geographiil region where the Project is to be buit A
professional ccet estimator shall be retained by the AIE as required in the Scope of Services.

3. Upon  corrtpfetl~n  d Constructfon Documents, submrt  copies thereof to the Secretary for review and s@rature in atinca  with the prccedum  Manual far Pmfessbnal  Services.
4. A Bid Form in accordanca  w&h the Standard Form  supplied by tha Sea&ry.

E. The BlDDlNG  PHASE wil wmmence with the A& rec.@ of the Secretary’s written appmval of the doanmn$  comprising the Co&n&n Cocumems Phase, and where required a written extension of thi Agreement Upon
wept  d the appropriate notfce,  the AIE shall:
1. Supply for biing and obnstrudion puiposas, copies of any or ail documents as set forth in DNisbn  II, Sedan 5.8, Pmc&a Manual for pmfesaronal Sarvii 6.91 ediin.
2 lntewt docum& dutig the biting  pried in accard’anw Wti b!!  11, kb 5.7 (a), @)and (C), kc&m kmd for pm- hk 6191 edition.

3. On the date the bids far the general consbu&n of the Profest  are raturnabla to the secretary, attend the opening tftamd at tba d&gnatmf  tima and p&e.
4. Anabze  the bii when received and make such recomntertdatfons  as are o&d for by the Secretary r&W to the mn con&t award.

lfthepropctbbanolaterthantheschedul~~ea~~~n,~~~lhe~~a~b~~~~~~~~~~L~refort~~~~~ePro~t~~,w~~~~l~,~~
analyze the bids and make recommendahcns to the Secretary as to ways and methods to reduce the &s d co&u&g  6-m Pro@  to a sum whiih does not exceed said appropriation, however, such recommendabbrl  shall not
include  any ddetion~  which render the Project mwmpfete  or unfmished and thereby news&& e~enditure of fur& br excess of tJm+s  @&d in rJtfs  Agreement and

1. After c~n&bon  with  the Secrelary,  after or redraft the documents as necessary to acconpfish  the necessary redudbn in cwf  and
2. @aat  as Wbessary  or appropriate the services as da&ad in Pad 1, A8.

Ifthmughnofau~oftheAlEtheProjectkbalaterthanthescheduleddateagreeduponandthiscausesabidoBxcessdthefundsapprPpriatedbytheLegistaumfarthe#mstructionoitheProjectandttheIMbrequired

e
SecretaryODmakechangestoConsbuetionOowment$thentheAlE~beconpensatedonthebasiPdanegc4ialedfee.

CONSTRUCTION PHASE wilt commenca with the award of the wntract  for the genaraf construchcn  wc&  raquked for the Pmjact,  aad where required a written extension of thii&aement,  during which psrbdtheA.~E  shall:
1. Ccnsuh witfr  the Secretary as the wnetruction  work progresses. AU of the SecWarVs  and  the A& fmt&iom  to the Conk&or  shall be issued by the &retary,  or his dee&ted  representatives.
2 hhke~vbitsbthesleastheprogressoftheworkortheSecretarymayreasonab~~uireandndlessthanomeaweelCattendProjedprogress~qstor;vnliamehknselgeneraslwitht~~q~r~

oftheworkandtodetemdneingeneralItheworkkproceedinginaccordancerriththeCantradDauments.Thefwegoingp~isionsofthissllbparagr;lph~ng,theMshalnotberesponsblekr:m~n
meant, methods, tadmiques,  sequences and prccaduras, 01 for safety pracautbns  and programs in cnnne&n with the work the &-rhactor’s  failure to carry out the werk !n acaonlanca whh  tha Contrast Documents;  and the
MS or omissiins of the Contractor or any Sutconhactom,  or any of the Conbacbr’s  or Subconbact~‘s  agsnts  or enplcyaas,  OT  any persons performing any of the work In making such pericdicvisi6  to tfta  site  and on the
basS of such on-site cbservakons the&B shall endeavor to guard the State again4  defects and de&t&s in the work d the contractor and shall report to the Secretary any obsemed  defect or observed &fi%nq!



3. Asrequestedby theSecretary,  asskttheSecretary  in inteqxeturgtherequirementsofLeConbad  Cowma@  in rmfrfngdaciiionson  afldaiis  oftheSecretary  ~Cordractorrefatfngto  theexecutionandpofthework
and on all other matters or questions refated  thereto.

4. Recommend to the Secretary rejection of work which does not in the&E’s  opinion confon to the ConhMDoammn~  and that the Secretary require the Contractor to stop the workwhen~er  in the AJFs  reasOnable  opinion
il may be necessary for the proper performance of the Agreement In discharging the fcmgoing  respo&& the IM shall act tfuough the Secretary and fssue  such raammendatfons  to the SeCremV
Review and approve shcp  drawings, sampfes  and other SubrrMons  of the Contractor onb for &onmcce  with  the general design concept of the project and fcr  corrpliknce  with the informatfon  SiverJ  m the contract

*
uments.

Assist the Secretary in papering Change Orders. Provide drawings as may be necessary to @ii ax&w&n  datais (See Div.  II, Pax 6.6, Procedure Manual for Professional Services 6&f ed)
7. Issue such cetiites  of payment required by any contract pertaining ko the wnat~ctioh cf  the Pm@, m&e visfts  to the Project when &&antial compfebon  has  baen  achieved submit wrihen refxxts  to the Sewmary  of any

defects or deficiencies cbaerved in the wnsbudfon, or any &vfktion  from drawing  and spedwations
8. Inquire into the qualifications of the Contractor and hi ma@ Stinbactols  and a&iae the Secmtwy  d any reaw&fe  &je&rs as to the quaMi&fons of the Contractor and the SuL+mctors.
9. PrepareatwmpletionoftheProjectafuUsetofrecorddraffinqsshowmgthe’~~uKar~noftheP~~dindudng~e~sdall~sbasedonhisownmewdsanduponinfomgtionsrtpp6edbythe~or.

Thessdrawwgswill  wnsiatoftheonginal  workingdrawingsandtheor@natof  su~pkmentafdrawingsand&fafkmc&iibshor/the”as-buifY  con&ions.Tha Statewil requiretha  Contractorto keepup-t~amarkedpnrrts
of the “asbuilt” wndiins upon the contract working drawings, with all notatfons  necessary to form the kusis d sucf~  rawrd  drawings. ‘As&tit’  drawff  shall be turned wer to the State within four (4) months of satisfackxy
wnpletiw  of the Rojed;  final payment of the M’s fee shall not be due untl  ‘as-built”  &wings  am &n&ed to fha Se&ary.

G. ThePOSTCONSTFtUCTlON  PHASEwiYwmmence  uponth&E’srecaptoftha  Sacr&r+writkr~acceptancedthe~~fnspeclion  Repor(fcrtha PmiedduringwhichphasetheMandhisdesignleam(indudngengineen,
architects special consultants etc.) shall:
1. Unless otherwise specifii  by addendum, make visas at 6,12  and 24 rrmnths  after the  SeaaMy’s  w&r accsptance. Such vfsifs  shafl  be s&e&fed by ffiS and will include r-es of DGS  and the Using Ageaq

Also,  1 k further undarstood that,  in addiif to these stated visits,  visii to deal whh  tmfcresean  matters  whii  may occur will mquire add&&  v&its  by  the appropriate con&ants.
2 Awritten  report, incbdfng  minutes of the visit and inditing the results oftftevki shall  be submittedtotha  Seaefary,  Form fXB 130 is to be used

MTII
AssmNcEwmEsTATE

The Secretary will furnish  to the&E in a timely fashion or reir&rse  the ArE for the cost of fumishii
1. Acomplete  and comprehensive written program. The Secr&ry  shall a& the A/E in establishiig  a proMary budgatforthe  e&mated cost of construchng the project.
2. AH necessary survey and tcpographic  information, indudfng pedtnent data concerning all acp!icable rightsd  way, easements, rest&ions,  etc.
3. Testborings,sampks,rockcoresanddhers~urface$fomstlonasrequestedbythelVEinacco~amewilhtheDepartmentofGeneralServices’ProcedureManualforProfessionalSenricesandauthorizedbytheSeaetary.
4. Laboratory or other tests required by the Secretary to obtain basic data.
5. All notices andor advertkements  advising  of re&pt  of bids.
6. All conhad, bond, change order and other standard forms necessary for the Protect.
7. Receipt  and tab&bin of all bids.
8. Prepare  for execution and transmk  to partes  concerned all contract lomw and change order forms when  approved
9. Cod data on previously wnstructsd  projects when avaifabte.

10. A# necessary appmvak for the  orderfy pmgress cf the Ales services and of the Work as scheduled under  thii Agreement

FnRlill

0

OWNERSHP  DF DDCUMENTS

dments  which are prepared by the AlE and form a part of his services shaft,  upon conpletfon  of the draw@,  become the prcperQ of the State of Mar&and and shall bs delbered  to the Secretary The A/E sf~al  be resp0~~
for the protactlon and/or repfacernent of any Contract Document in his possesston.  The State shafl  mcefva  aR c#f@af  draw&s and tfr&E shaft  retam a reprcduc&ccpy  All such documents, as instruments Of pe@oMl  pmfessfonal
serwces,arenotfobe usedbyfhe  Stateof hfaryfandon anyotherPropct  unlessthe  Stateof  Maryknd,  prtorbsuch  usa,  executesanddetiverstothelMan  agreement in writingabsdvmg,  rafsasmg,  fndemnifyingandsavi  hat&se
the ME for any such use or provides the ti appropriate compensation and the right and cpportunrty  to detarmne tfw  faa&ilfky and prcprwty  of any such intended use.

MRTN
FEESANDPAYWENTS

A. The  extent of the AfE’s  services required by this Agreement shall  govern and detennice  the method  and amouat  of wnpensation  to be paid by the State  of Mary&d to the A/E as hereinafter set forth. Tfte  fi rrray apply to tfw
Secretary for periodic payment monthly; hcwever,  tfw  granting of any such ;pplcatkm  in whole or in pad, w d&&nary aokfy with the secretary, who may refuse such  appkalix~  and may require the A/E to Conplete the
documentsrequkedforanyparticufarPhaseandanyrevisionstheretoas  hereinbeforeprovidedandsecumtheapprwaldsuchQcumentsasaprereq~baetothe~se~menttopaymentafsa~conperisat#n.Thegranting
at the AJFS  appiicatii  for such periodii payments by the Sacretary and tfm  remittance thereof shaff  not mn&ute,  in any sense, apprcval by the .%te of Maryland for the percentage of work wmpleted for such Phase,  or any
paltthered,su~apprwafbeingexpresJyreservedtotheSeaetaryupontheco~oteachof9a~arpraridedinPaRl~a.

In the event that this Agreement does not pmvide on page no. 1 for an amount to be paid to the ME for each  of a& Phases, then paragraphs B and C hereafter shall be applicable.
B. When the Sape of Services to be performed under thii Agreement indudes  the Schematic Dss@ Phase and Das&n Devekpment  Phase cnc theti shall be conpeneated  as provided in fhb Agreement.
C. When  the Scope of Services to LQ perfoned  by ffie A/E under this Agaement indudes in addition to the Schem& D&gt  Phase and the Dssign Development Phase any one or all of the Construction Dccu~~~~s  Phase, the

Bidding  Phase, the Construction Phase and the Post Construchon  Phase, (whether the rdme ba ktfiti~  induded in tfiis.Agmoment  or be added to it by subsequent written amendments), the AZ shall be compensated aS pmvided
fnthwAgreement.  The  amount ofappliiimsforpericdfcpaymenk  totbelMshallbe  based  upcna~pruvedcostprcpoaafsuknkfed  byth&E.  However atthe compktiin of each of the Phasesand  the approvalthereof  by  the
Secretary the amount of applications for perfodic  payments submated  by the&E on acwunt of said wm~erw&n,  shak  not axwed the folkswing:

1 . At the compfebin  and approval of the Schematic Design Phase . . . . . . . . . .._........-................-...........-.  $

2 At the ccmpletion  and approval of the Desgn Devekrpment Phase .._..I..I_..._...._..................-..I..  L

3. At the wrrpletion and approval of the Cons&&on  Documents Phase . . . . ..I................-...........-......  0

4. At the compktffn  and approval of the Bfmg  Phase .,.,,,............,...,.~....~..~..............,.~~....,....~~~..  $

5. At the complatii  and approval of the Cond~cbon  Phase . . . . . . . . . . . . . .._........-...............-...........-......  $

6. At the cor@etii and approval  of the Post Construction Phase . . . . . ..I........._.................................-.  $

n requtred  by theSecretary  tosubstantiite  the degreeof completkm  daimed  in any s&appbzattsnfcrperio&paytrwnts,  tftaA/Eshallfumkh  theSecretary  with copfesof  thedccumentsevidencingthadegeeafcomp~n

a
ed.

D. WhentheScopeofServicestobeperformedbytheAlEunderthsAgreementinckrdesbeConstructionPhase,app6cationsbythelvEfwpelioc6cpaymenhofhiscompensationunderthisPhaseshalwnespondtoandbebased
upon the amount of con&uction  work then conplded  by the Contra&r upon the PmfecL

E. Any additional ccmhucttin  work not requiring the professional se&es  offhe  AE shall  not occasibn any addMal compensation o the IM.
F. Any CUEtNdiOn work &feted  from the Pmjsct  or substantiaffy  revised during the Consfrudicn  Phase,  \rhich defehon  or mviaicrt required the A/E to render prof&onal  services, as hereinbefore defined  shall entitle the &‘E 1D

tikonal  compensation for such services. as may be ageed  upon wfth  the Seu&y

ii



G. Preparation  d documents required for afternate bids shall not normaUy  en&the ME to additfonal wnpensahon; hmvaver,  tiera the nature of the aUernate  bids requires the &naive preparat#n  of separate draw&s  andlor
specifications,  the Secretary shall determine whether the extent d such sepamte  drawings andor specitications  sfraU  entftfe  the ArE to adrkonal  aqen&n,  as may be ageed with 9~ m

H. The  wmpensaUon payable to the ArE under this  Agraerrsnt  may  be reduced by reason of addfknal  costs of constructing the Project ina~rrad by the  State of Maryland as a tasul  of  errors in, and %Wr oM&bn  of, the
’ drawings and speciUcatiins  wmprfsiig  the Construction Documents. The amount d such reductbn  in ccqen&nt,  if an): shall  nd excwd  the anxxrnt of such  addihonal msts  of cons$uctingme  Pmjea.

a

ould the Pm@ be abandoned or curtailed or dtoufd  the State cancel thisAgeement  at any Urne,  the&E shaU  be paid a pqortbnate  part of the  corrpensaton  due and payebfe  to hf at the completion of 8~ P~KW  wherein
abandonmant, curtaifrnent or cancelMon occurs Notice of abandonment, curtaUment  or rancaUatii may be verbaf,  but shaft  be ccmirmed in wrffhtg  withii 39 days by the Secretary at whff  time  the AZ shaU  Unmedhuet

with the Secretary prints and other data substantiating the &fus  of the pmfasskkal  services perfommd to the date of such action However, no fee shall be due should thf Agreement be can&d  by the Secretary  due to the
fnabitff  of the A/E to produce a satiiciy aolutiin to tfte  Schematic Desfgn  and Desii  Devekpment  Phases ci prdesskl  services.

J. ~onallapplicat~forperiodicpaymeLcdcompensation,ex~onlythefintsuchapp6catian,thePJEshalcerl~  inw~totheSeaetary,uunderpena~dpejury,thatallwnsul$nts,theextentdwhoseworkcomprsed
a portian of the prior appkatiin  for patio&  payment  were paid fn futl to the Bxtent  d such, as was appmved by the Se&at-y,  wthii ten (19) days next  succe&g the date on which the Ak received  payment Fran  the State for
such prior appliin. AU AE invoices to the State shall sat forth the ArE’s Federal En@yer  idenUfktii  number or hi Social  Security number

K.Intheerentofanyaddlionsorchangesithew~prwidedformthisl\greementrrh~causesaninaeasewdeaeasein~~s~d,orlknerequiredforperl~cedanysenriceunderthisl\greement,aneqUitaMea~nt
shallbemade,atthednof~eS~a~,andthisA~~~s~~~~inw~ng~~~~~a~~~(~~~1,Par.3.1,PmcsdureMaualfwRofessionalSell~).

FWITV
SPECYLPRoVfSfONS

A. Within  thf (39) days after the date of thii Agreement, the Secretary and the AtE shalt mutualfy  agree upon a &dula of dates for the conpfehon  d the several Phases on the ArE’a  services,  as herein  after provided.
B.IftheMfailstofu~ill~obliqationsunderthiscontradp~andontine,ordhemse~~anypnnrsDnof~wntrad,theSta$mayteminatethecwrtradbywritten~totheAIE.Thenoticeshalf~theactr

or omissions rekd on as cause for termiaatfon. AU finished or unfmtied sqptks  and services pmvidad by the IM, shaff  at the States cptbn,  bexnne  the State’s property.  The State shall pay the contractor fak and e@abk
mmpensatiin  for satisfadory  performance prior to receipt d notice of tennimtion,  less the amount of damages caused by AIEs breach. If the damages are more than the wmpen&n  payable to the ti,  tfW’E WB remain kbk
after tennfnation and the State can atfimrakety  colkct  damages.

C. The  A/E may not assign or transfer any interest in this Agreement except with  the written approval of the Seaaky.  In the event that death or other cause nace&tes  substiMion  by  the State of anotherti  in pfa@  of the party
he&o in order to complete  the services oaffed  for by the Agreement, the Secretary &all debmtfne  the divisan  d tfra fee between the substitution and the ti wfm is patty her&o.

D. The  kretary may waive specific minor provisbns  of the Agmement co request by the PJE  fn  the interest of qe&fng  the Pro@ Any such waiver  shaU  not constiMe  @tUiin  for tfteti pleparfng an incomplete  dssii or
wnstftute  a waiver d any liiility  ensuing therefrom.

E. The AIE must notify  the Secretary immediately of any mafsr  changes in his organi&bn or personnel by &rnffng revised standard forms numben  2%
F. MSPUTES.

1. This c&tad  k subjed to the provisions of State Finance and Procurement Article,  Sections  18291 through 15223,  Annotated Cafe of Marytam!,  and COMAR 21.10.
2 Except  as rrray  otherwise be provided in the Act or aforesaid regulatfons,  all diiutes  arising under or as a r&i of a breach ofthi contract which are not dii of by mlalagraarnent  shall be res~bed fh  accordance wUh

this clause.
3. As used  herein, “cfakn means a written demand or assertion by one d the parties se&kg,  as a Isgal  right the payment of money,  adjustmentor  itterprefatbn  d mntrad  tern&  or other talimf,  arbfng Under  or refahfg to Lb

eonhad.
(a) Avoucher, invoice, or request for payment that is not in diepute  when submitted is not a cfsim  under this clause.  However, where the submission is subsequentfy not acted upon in a reasonable time,  or dbpuled either as

toliabililyoramountamaybe#mvertedtoadaimforthepurposeofthisctause.
(b) A &ii by the IvE shall be made in wrfting and submitted to the prccurement ofker for d&ion.  Aclafm  by the State shall  be the sub@ of a d&ion by the procurement Offir

Q/z

en a wntroversy  cannot be resofved  by mutual agreement, tfteM  shall submit a written request for final deck  tothe procurement ofker.  The w&en  requast shall set forth aU the facts s.uroundhrg the controversy
connection with any claim under thii cfause,  the ArE shall be afforded an oppottunfty  to be heard and to offer evidence  it qpod d hi claim  to the proarrement  ofker.
e procurement officer shall render a wrUten  deck on all ctains  within 180 days of recapt  of the AIE wrftten  daii, unless the pr~~~~rernsnt  dicer d&rrrines  that a lqer period k necessary to resdve  the daim.  Thik

dsciin shal be furnished to the A& by ceditied  maff, return  recept  requested, or by any other method that provides evidence  of race@ The pmmuamem otikar’s ckii shaft  ba deemed the fmal  action d the  State. ff a
deckon is not issued  within 180  days, the procurement off&  ehafl  notify the&E dthe  tima rrilhin  which a dedska  sbaff  be rendered and the reasons for such thne exienskn.

7. The procuremsnt ofker’s de&ion shaft be final and wndueive  unless the ME lifes a wrftten  appeal wffh  the Lhyknd  State  Board of Conhad&#als  within  thhty  (39) days d rece# of Sakd decision.
8. Pending resolution of a dakn,  the A/E shaft  pmcaed  digently  with  & p&man@  of me contract fn aa&ance  with the ~rorarmrnent  o&erb de&i.
9. If a dispute is a@ed to the  Maryland State Board of Contract Appeals during a tfma  that there is docketed before aaid Board an appeal concerning the same or a similar dispute  between the Slate and the builder thei?  the

AJE  and the Stata  agree to seek a consolidation of those appeal.
G.Intheeve~~the,oranyofBsofficers,partners,p~cpelswenp~es,iswnv~eddaainearisjngoutdorinconnedionw~theproarrementd~tobedoneorpaymenttobemadeunderthkAgreementthe

Agreement shall in the discretion d the Secretary, be terminated. Upon  such  termination the PJE  shafl  be paid only tfre eamadvalue dworkperfonned  tothedateof  temtination  and refund any and al profns  or foled  fee mafbed
under the Agreement, and the AIE shaU  be liabk to the State for any cc& incurred by the state,  over and &we the maxfmtnn amount pay;rb!e  to the&E  as set fortft  in thii Ayeernent,  in wnpleting  the work undertaken  by the
PJEintheAgeementThesanctionspmvidedhereundershaUas~e,inthe~ofthe~,~~~~~~~~~aftertheexpkationd~e~~oftheAgreeme~~weU~e~a~~~
set  forth herein shaU  be in additii to, and the exercise thereof shall in no way be considered orwndnted  as  a watier of, any other rigftts  or remm5es  granted or avaifabk  to the State.

H. The  performance of work under this contract may be terminated by the .%te in accordance with this  c&e it whde, or frun tima to tine it pa& whenever the procurement ofiker  shaU  determine that such temrinatbn k in the
bed interest of the State. The State wifl pay al reasonabk  costs  as&atsd wit41 this contract that the NE has iramad up to the dated &minatisn  and afl reasonabfe ~~&assockted  with  termination d the ContmcL  However,
Thetis  shall not be reimbursed for any anticipatory profff which ftave not been earned up to the date d tenkatbn.

I. No employee of the State d Maryhmd,  or any department, commission, agency or branch thereof, whose dutks  as sucft  errpbyae indude matters  relating to or affechng the subject matter d this contra@ shap,  whL such
enpkyee, become or be an emptoyee of the party or parties hereby contracting with the said State d hkyfand  Q any department, conxnbsion,  agenq  or branch thereof.

J. fl k undersbod  that the provisions of the Civil  Rhhts  Ad of 1984 are hereby induded in this  Agraemmt  to the end that no person in the United States shalt  on the ground of race, wbr, or natimal  or@, be excluded fmm
pamcpat#nin,bedeniedthebenetbof,orothemil8,Qiscrim~nmEmpbyment)oftheAnrotatedCode
ofMatytand,andasmaybeamendedfn~etot~,~eincorporatedbyreferenceandaremabapartdthisAgreement

K. CHANGES:
(1) The procurement oikfu may, at any tie, by written order designated or fndicated  to be a change order,  make any change it the work wlin  the general scope of the w&act.
(2) Any other written order from the pmcurement officer which causes any such  change, shall be treated as a change order under this  dause, provided that the A/E gives the prccurament  ofker written  notice sfs@ me date,

cbcumstances,  and source of tfw order and that th&E regards the order as a change order.
(3) Except  as herein provided, no order, statement, or wndud d the prm~rarnent ofker shaft  be treated as a change under thii clause or entitfe  the Contradcr  to an equhable ad@tment hereunder.
(4) H any change under thi dause  causes an increase or decraase in the AI’E  cost of, or tfte  tkne required for, the performance d any pad of the wwk under thii contract, whether or not changed by any order an Wffle

adjustment shall be made and the wnttad modiikd in writing accordit&
(5) U the AE intends to assert a daim for an equitable  adjustment under thii &use,  he shaU,  withii  39 days after racaip( of a written  change order under (1)  above or the furnishing d writlen  notke  under (2) abbe, &mffto

theprocurementoticeraw~nstatementsettingforththegeneralmtureandmone~exlentofsuchdain,unlessthis~~extended~theState.ThesWementofdabnherwndermaybeindudedinthe~u~r

8

(2) above.
No ckf  by the AfE for an equitable adjustment hereunder ShaU  ba aked  if assetted after final payment under this  umhact

agreement is subjsd to audn by the State, and the NE agrees to make  aft  of Us records avaifabfe  to tfte  State upon taquast
hi.  The provkbns dthk agreement shall be governed by the faws  of tfte  .%te of Ma#and
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N. CERlIFlCATfONS  OF CONSULTANT
1. PROHlBlTlON AGAINST CONTlNGEti FEES

The AiE Wanants  that I or we or 1 have not amptoyed or retained any person, partnarshp, cotpomtion,  or other entity other than a boM fide employee or agent workng  for the architect or WhIW  to solicit  or s~~retftii

8

agreement, and that I or we or it have not paid or agreed to pay any person, pattnershp,  mqroratkn,  or other em,  other than a bona fke enpbyee or agent, any fee or any other wnsideratkn  ~ntkgent  on the making  of
this agreement”

IacknowledgethatthkcedificationistobefumishedtotheSecretalyofGeneralSelvicasofMary~inwnnedionwilhthisagreementfumledwlSfatefundsoranycombimatknofStateand(or)Federaland(~bcalfUnds.
I aclmowkdge  that for breach of the warranty set fortft  herein the Secretary shal have the rigM  to terminak  thii ageement in acwrdanm with the prmkions of Part V. Sedkn B, of thk conked. I further ackmwkdge  that,
in its discretion, the Department of General Services shall have the right to deduct frcm  the wntrad price, or dhenvii  recover, the full am& of such fee, commission,  percentage, brokerage, conktgettt  fee,  UM+Jku~,
donation or other consideration of any l&t. I acknc~kdge that this cedikzstii  is subject to rppicabk Sfafa kws,  both criminal and ckl.

2 COSTAND  PRICE INFORMATfON
I further certify that

siiture

(a) The wage rates and other fadual unit costs  supporting the conpensatim  provided for in this  agreement as submitted  in our negotiated agreement dated
complete and current as d the time of execution of this  ageement and

VlL- am accurate,

@) The wnsideratii provided for in thii agreement and any addihons thereto shall be adjusted to exckde  any s@fmant  sums where the Department of General Services  determines the cons&hi  was increased due
to inaccurate, inwrrpkte  or non-currant wage rates and other factual unit costs.

Date Sfgnature

Sworn to and Subsabed before me

3. CERllflCATfON  OF CORPORATfON REGlSTRATlrY  AND TAX PAYMENT

I heraby  certify that I am the and the dufy authorized representatfve of

whossaddressk

8a dormtic , foreign wrpwatanwhichkregisteredorqualifiedinaaordancewiththeCorpo~andAssocktions~ofthe~notatedCodeofMarvkndandkingoodstandmgand
fras fled all its annual reports together whh  its filing fees with the Matyknd  State Department of Assessments and T&on,  and that the name and address d fts  resident agent filed with the Maryknd  State Deparbnent  of
Assessments and Taxation b:

I further certify that the Corporation has paid or arranged for payment of afl taxes due to the State of Maryknd  and has fifed afl requked returns and reports wlh the Conptmlkr  of the Treasury tfte State  OepartnW of
Assessments and Taxation, and the Employment Securfty  Admfikbatiw  and wffl  have paid all wMol&tg taxes due hs the State of Maryknd  pticr  to final settkrnent

I do solemnly deckre  and affirm under the penaftks  of perjury that the foregoing cerbfcatkn  k true and correct

Date Signature

Pdnted  or Typed Name

4. MULTI-YEARAGREEMENTSCONnNGENTUPONAPPROPR~~
“if the General Assembfy  fails to apprcprkte  funds or if funds are not otherwks made avaikbk for continuad  performance for any fiscal period of thk Agreement succeeding the first fscal  period, this Agreement sha3  be
cancelled automatically as of the beginning of the fiscal year for which funds were not apprcprkted  or otherwise ma& avaiiabk provked,  however, that this wifl not affect either the States rights or the&E’s rights under
any termination clause in this Agreement The effect of termination of the Agreement hereunder win  be to discharge botft the A/E and the State from future performance of the Agreement, but nd from thek  dghk and
obligations existing at the timed terminatfon.Theti  shall be reimbursed forthe  reasonable valued any non-racuning  costs fncurred but not amortized in the prioe of theAgreement  The State shaft  notify thea  as won
as it has knowledge that funds may not be available for the wntinuation d this Agreement for each succdmg fiscal period  beyond the first’

..,
111
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0. CERTlFlCATlON
I herdycedffythat  I amthachlef, FaafiiesandConstrudron  Contracting,OfkeofProcurement  8ContractingoftheDepartrnent  ofGeneralSetvicesof  Maryland andthattothebestof  my knowledge, intonnatinandbelieftheabov@
consulting firm or Its representatwe  has not been required, dir&y  or indired)y as an express or implied wndihon  in connection with cbtaming or carrymg out thii contract to:

(a)empby  or retarn,  or agree to empby or retain, any firm or person, or
pay, or agree to pay to any firm, person, or organuation, any fee, mnbbuhon,  donation, or consideration of any kind.

owledge that this cerhfkate  IS to be furnished to the Boardof  Public  Works, in connection with  this contract funded with  State funds or any combmatton  of State and (or) Federal and (or) local funds, and is subject to appfwabb
e laws, both cnminal and cwil.

Date Signature

Sworn to and Subscribed before me
this-day of ,19-.

Notary Public

IN WTTNESS WHEREOF, the parties have executed this Agreement by causing the same to be signed on the day and year first above written.

HDMWAL  PRINCIPAL
In presence of:

Wtiess Signed

C&PARTNERSHIP PRINCIPAL

WTNESS
(Name of Cc-Partnership]

astoBy

as to By

astoBy

(Partner)

(Partner)

(Partner)

CORPORATE PRINCIPAL
(Name of Corporahon)

(Corporate Secretary) President

JOINTVENTURE PRINCIPAL
(Name of Joint Venture)

ATTEST

(Secretary)
asto  By

(Firm Name)

(Secretary)
asto&

(Prinqal)

(Finn Name)

STATE OF MARYLAND
DEPARTMENT OF GENERAL SERVICES

WITNESS:

Approved by:
Board of Public Works 0

aF

S Procurement Review Board q
te

Approved as to fagal  form and sufficiency this

REM NO.

day of 19-

Assatant Attorney General
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PROHIBITION AGAIN-FTING MARYJAND INCOM*: TO OUT OF STATI AFFUTES.

Contractor may not, for any period during the Contract term, seek to reduce the
amount of Contractor's income subject to Maryland income tax by payments made to
an affiliated entity or an affiliate's agent for the right to use trademarks,
trade names, or other intangible property associated with Contractor.
Contractor agrees that during the course of this Contract it shall not make any
such royalty or similar payments to any affiliated company; and if any such
royalty or similar payments are made, Contractor and the affiliated company
shall file separate Maryland income tax returns and pay their respective
Maryland income taxes in such a manner that Contractor does not claim a
deduction against Maryland income tax for such payments, and the affiliated
company receiving the royalty or similar payments files Maryland income tax
returns and pays Maryland tax, under a formula that reasonably apportions the
income of the affiliated company among the states, including Maryland in which
the Contractor does business. Contractor agrees that it is authorized to bind
its affiliated entities to.the terms hereof.
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I REVIEW  DRAWING  DISTRIBUTION I

j
PROJECT NAME: PROJECT NO. :
FACILITY: DATE: I
A/E:

DHMH - Office of Food Protection MDE Sediment & Stormwater Plan Review

Local Health Dept. (See Note #5)

MD. Dept. of the Environment (MDE)
Sediment & Stormwater - Plan Review Div.

(See Note #3)

MD. National Capital Park & Planning
Commission (PG IMontg. Counties only)

Dept. of the Environment (MDE) (See Note #4)

Division of Engineering and Permits

Division (See Note #3)

MDE - Division of Engineering & Permits

Local Service District Utility Co.

DA/E CERTIFICATION: l/We certify that the above-checked submissions have been made to the designated agencies.
,

I
Title: Date:

Procedure Manual for Professional Services - Revised 7/98
l-dye r “I I

Attachment #2



ICEMEW DRAWING DISTRIBUTION
NOTES FOR DISTRIBUTION OF REVIEW SETS

Attachment 2A

NOTE #!
IF USING AGENCY IS:

Department of Natural Resources
Public Lands and Forestry Division
Engineering and Construction

Director, Forestry Division
Tawes State Office Building
580 Taylor Avenue, E-l
Annapolis, MD 21401

Director, Engineering and Construction
Tawes State Office Building
580 Taylor Avenue, D-3
Annapolis, MD 21401

MD Department of the Environment Chief, Project Management Services or
Chief, Sediment and Stormwater Plan
Review Division

2500 Broening Highway
Baltimore, MD 2 1224

MD Environmental Service Chief
Engineering Division
2011 Commerce Park Drive
Annapolis, MD 21401

Department of Health and Mental Hygiene Chief
Engineering and Maintenance - DHMH
201 W. Preston Street
Baltimore, MD 21201

Department of Public Safety & Correctional
Services

Director, Division of Facilities Maintenance
7695 Jessup Road
Jessup, MD 20794
Maintenance Supervisor or warden of facility
receiving work
Director, Division of Capital Construction
6776 Reisterstown Rd., Suite 201
Baltimore, MD 21215-2341

Page 1 of 4
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a Department of Maryland State Police Director, Facilities Management Division
Administrative Services Bureau
MD State Police Headquarters
1201 Reisterstown Road
Baltimore, MD 2 1208

Assistant Director, Support Services Section
Police & Correctional Training Commissions
3085 Hemwood Road
Woodstock, MD 21163-1099

Department of Juvenile Justice Director, Planning & Research &
Policy

Services
Department of Juvenile Justice
2323 Eastern Boulevard
Baltimore, MD 21220

Military Department Directorate of Installations
MD National Guard
Fifth Regiment Armory
29th Division
Baltimore, MD 21201-2288

Annapolis Buildings and Grounds Superintendent
29 St. John Street
Annapolis, MD 21401

Baltimore Buildings and Grounds Superintendent
301 W. Preston Street
Baltimore, MD 2 120 1

Judiciary of Maryland
District Court/Multi-Service Centers

Assistant Chief Clerk
District Court/Warehouse
2002A Industrial Drive
Annapolis, MD 2 140 1

NOTE #2
For project with estimated cost $500,000 or greater, submit Request for Determination of

Prevailing Wage Rates, Attachment ff9 herein.

Page 2 of 4
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NOTE #3
Submit to Stormwater Management and Sediment Erosion Control if more than 5,000

square feet or 100 cubic yards of earth is disturbed. Submissions to MDE require Stormwater
Management Waiver Application if a waiver is desired. This application, along with plans, should
be submitted no later than 50% CD’s,

NOTE #4
Submit to MDE Project Management Services if project has more than 400 feet of

water/sewer lines or is a wastewater or water treatment project.
Submit to MDE Groundwater Permits Program if project involves development of an on-

site well water supply system.

NOTE #5
Submit to Local Health Department if project involves on-site water and/or sewer, kitchen

work or municipal utility ownership for off-site water and/or sewer connections.

NOTE #6
Submit to DNR Forest Service a preliminary Forest Conservation Plan along with

schematics.

NOTE #7
For projects involving design and construction of new food preparation and service

facilities or renovations to existing food preparation and service facilities, a Hazard Analysis and
Critical Control Point (HACCP) Study must be performed and submitted to DHMH for approval.

OTHER USEFUL ADDRESSES

DGS Project Managers
301 W. Preston Street - Rm 1405
Baltimore, MD 21201

Office of the State Fire Marshal
300 East Joppa Road
Suite 1002
Towson, MD 2 1286

Department of Budget and Management
301 W. Preston Street - Rm 1209
Baltimore, MD 2 120 1

Chief, Division of Dietetic Services
Office of Food Protection and
Community Health Services
Department of Health Services
Department of Health & Mental Hygiene
William Donald Schaefer Tower
6 St. Paul Street - Suite 301
Baltimore, MD 21201 l-1608

Page 3 of 4
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DGS Construction Division Field Offices

Crownsville:
Crownsville Peoples Resource Center
100 Community Place
Suite 1.400
Crownsville, MD 21032

Phone: (4 10)987-6424 FAX: (410) 987-53 11

Springfield:
Springfield Hospital Center
6655 Sykesville Road
Hubner Building
Sykesville, MD 2 1784

Phone: (410) 795-2100 FAX: (410) 795-7172

Frostburg:
Ed George
Stangle Building, Room 12 1 A
Frostburg State University
Frostburg, MD 21532

Guilford:
2 100 Guilford Avenue
3rd Floor, Howard Room
Baltimore, MD 2 120 1

Phone: (30 1) 687-7071 FAX: (301) 687-4075

Phone: (410) 333-8884 FAX: (410) 333-8887

DGS Construction Division Baltimore Office:

The Department of General Services
Construction Division
301 W. Preston Street
Room 1212
Baltimore, MD 21201

Phone: (4 10) 767-4360 FAX: (410) 333-7140

g:\ofp\pmrdd.ra

Page 4 of 4
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Project Title:

Project Number:

Locatron:

DEPARTMENT OF GENERAL SERVtCES

COST ESTIMATE WORKSHEET

Instituhon:

Estimate  Reference  Point: ---

l Escalatron set at --%

Estimate  Date.

Prepared by:

AgencylAE:

-----

1. Design Phase:  [ IBUDGET; [ ISCHEMATIC; [ IDESIGN DEVELOPMENT; [ 150% CONSTRUCTION  DOCUMENTS (CD);  [ 196% CD; I 1100% CD
2. Project Type: [ ]NEW CONSTRUCTION;  [ IRENOVATION; [ IMAJOR;  [ IMINOR; [ ISITE;  [ ]UTIL  6. Estimated  Bid Date: ---
3. Design Period: --- --- __ months  (Incl. review) 7. Estimated  Mid-Point: --- _ months from

4. Construction  Period: --- --- __ months reference  pt.

5. Description:

a. Area (gsf) Bsmt.
1st
2nd
3rd
4th
5th

Total

9 Structure:

A Basic: New

B. Basic: Renovahon

C. Asbestos  Removal.

Vgsf

!3sfx ~
gsf x

Other: Information Technology $

G. Subtotal

H. Regional  Construction Factor:

I. Subtotal: (line g x line h)

J. Escalation  to Mid-Point  of Construction _.- %

K. Subtotal (bid  cost):

lgsf

l

1 0 .  Ste:

A.

B.

L.

D.

E.

F.

G. Subtotal:

H. Regional  Constructron  Factor:

I Subtotal: (line g x line h)

J. Escalation to Mid-Point  of Construction -.- %

K. Subtotal  (bid  cost):

New

11.

A.

8.

C.

D

E

F

G.

H.

I.

J.

K.

Utilihes

Subtotal:

Regional  Construction Factor:

Subtotal:  (line g x line h)

Escalation to Mid-Point  of Construction _._ %

Subtotal  (bid cost):

12. Subtotal  (9K+l OK+1  1 K = Bid Cost):

13 Total Constructron  Contingency _ .- %

14. Inspection  and Testing: - ‘- %

15. Miscellaneous:

16. CPM/Schedule:

17a. Movable Equrpment:

b Information Technology  Equipment:

18. Total  Design Fees & Related  Cost:

19. TOTAL PROJECT COST.

Total  Net Sq. Feet:
Total  Gross Sq. Feet:

Efficiency Factor
Percent Efficiency

*

Cost/Structure  @Mid-point  of Construction

$-/Square Foot

Cost/Structure-SiteUtilities  Q Mid-Point  of Construction

$-/Square Foot

Total  Project Cost/Square  Foot

$-/Square Foot

Remarks.

Procedure  Manual  for Professional  Services

DGS  Form CEW-06/97 Attachment  63



INSTRUCTIONS FOR COMPLETION OF THE DEPARTMENT OF GENERAL
SERVICES (DGS) COST ESTIMATE WORKSHEET (CEW)

General: Complete the general information at the top of the worksheet. Insert the Name of
the file (if applicable), Escalation % (construction cost estimates should be
escalated to the midpoint of construction to account for the effects of inflatiori),
Project Title, Project Number (Use the DGS Project Number), Location (include
County), Institution (for example: UMS, MSU, DPSCS, DHMH, etc.), Estimate
Preparation Date, Prepared by, Estimate Reference Point (see note below) and
AgencylAE.

Item 1
Item 2
Item 3

Item 4

Item 5

Item 6
Item 7

Item 8

Item 9*

Note: The Estimate Reference Point is the time f&me on which the costs used to
prepare the estimate are based. For example, if Means Construction Cost Data
1998 was used to estimate the costs of the project, the estimate reference point
would be January, 1998. Check the estimating guide or the A/E’s estimate being
used to determine the reference point by which the costs are established. If prices
which are quoted by supplier are used to establish the costs of the project, the
estimate reference point should be taken as the date at which the supplier’s quote
is no longer valid.

Indicate the design phase of the project. Check the applicable block.
Indicate the type of project. Check the applicable block(s).
Indicate design period in month/year from start to completion and the total
number of months (for example: JAN-98 DEC-98 12).
Indicate construction period in month/year from start to completion and the total
number of months (for example: JAN-98 JUN-2000 18).
Provide a brief project description. Note any special features of the project,
problems which may be encountered, and any assumptions made in order to
prepare the CEW.
Estimate the bid date of the project.
Based on the established project schedule, estimate the mid-point of the
construction period. Allow time from project bid date to construction start date to
account for award of the project and time before the contractor receives notice to
proceed with construction. Enter the number of months from the estimate
reference point to the mid-point of construction.
List the gross square footage for each floor of the building under the appropriate
column. These figures are used to determine the structure costs for items 9A and
9B. Also, list the total net square footage (NSF) and the total gross square footage
(GSF). Gross Areas are to be calculated in accordance with instructions in the
DGS Procedures Manual. Show the Efficiency Factor (GSF/NSF)  and Percent
Efficiency (NSF/GSF x 100).
List the project costs in the appropriate spaces. In establishing the costs for Item 9
include costs for the project’s General Conditions and costs for the General
Contractor’s overhead and profit. Do not include any escalation costs in the base
costs of the project.



l
Item lo* For Item 10 use items A through F to describe the site work items that are relevant

to the project and list the estimated costs for those items. Below are listed typical
items to include in Item 10:
Site preparation (grading, compaction)
Dewatering
Retaining Walls
Shoring & underpinning
Excavation support systems
Slope/erosion control
Paving-curbing
Surfacing
Lighting .
Landscaping
Marine work
Fencing
Drainage
Demolition

Item 11” For Item 11 use Items A through F to describe the utility items that are relevant to
the project and list the estimated costs for those items. Below are listed typical
items to include in Item 10:
Water Treatment Plant
Wastewater Treatment Plant
Components
Septic Systems
Water distribution-domestic
Water distribution-fire
Well
Sanitary distribution
Steam distribution
Electric distribution
Telecommunications
Emergency Power
Utility tunnel
Fuel systems

*Note for Items 9, 10, and 11: Generally, budget estimates are prepared using 10% for general
conditions, and 15% for the general contractor’s overhead and profit. In addition, a market
variance may need to be applied to account for market conditions at bid time. Estimators
(design) contingency may range up to 20% depending on the detail of the project information.
The above factors are generally used by DGS to adjust the basic cost as established, using Means
as an estimating guide. For new building construction, item 10 and 11 portray the costs for all
site work and the utility improvements in the project which are over 10 feet from the structure.
On Item 9F include the estimated cost for information technology systems and equipment for
that portion of the system installed as part of the general construction contract. On Item 9H,
lOH, and 11H list the regional construction factor for the County that the project is located in.



P

The regional construction factor accounts for variations in the wage rates established by the
Department of Licensing and Regulation as applicable to the 24 localities of Maryland. The
factors for all budget types of estimates are listed below:

FACTOR: COUNTY:

1 .oo Allegany, Anne Arundel, Baltimore City, Baltimore,
Calvert, Carroll, Cecil, Charles, Garrett, Harford, Howard,
Montgomery, Prince George’s, St. Mary’s

0.95 Caroline, Dorchester, Frederick, Kent, Queen Anne’s, Somerset,
Talbot, Washington, Wicomico, Worcester

For all A/E submissions, the regional construction factor is 1.0, since only applicable
regional costs, based on wage and market evaluations, should be included in design
estimates.

On Item 9J, 1 OJ, and 11 J determine the amount of escalation to be added to the basic project cost.
Escalation is taken from the estimate reference point, established under the general items at the
top of the CEW form, to the estimated mid-point of construction, established in Item 7. This
time frame is multiplied by an annual escalation rate to determine the percent of escalation to be
used. The amount to be inserted on Item J is equal to line I multiplied by the percent of
escalation.On item K add the subtotal of Item I with the escalation cost of Item J. The total of
Items 9K, lOK, and 11K is the expected construction cost at bid.

Note:The escalation factor used for budget estimates is updated yearly and provided by the
Deparment of Budget and Management as part of the Instructions for the Preparation and
Submission of Capital Project Requests. If needed, contact the DGS Cost Center at the number
indicated at the end of this document for the latest inflation allowances. The escalation factor
used for design estimates should be based on market conditions and industry forecasts projected
at the time the design occurs.

Item 12

Item 13

Item 14

Sum the amounts listed for Items 9K, 1 OK, and 11 K. This amount constitutes the
estimated construction cost on the bid date.
A contingency amount is computed as 5% of Item 12. This contingency is
considered a construction contingency for change orders during construction.
Insert an amount for Construction Inspection and Testing. Depicted
below are rates applied against the sum of Item 12 and Item 13 :
Exnected Construction Cost m

0 - 4,000,000 4.6% (0.046)
4,000,000 - 9,000,000 3.2 %(0.032)
9,000,OOO  - and greater 2.2% (0.022)

Item 15 Enter any miscellaneous costs and include a reference. These costs may include
topographic, boundary and archeological surveys, borings, test pits, etc.



Item 16

Item 17a

Item 17b

Item 18

Item 19

Enter a cost for the construction schedule (Use $10,000 plus .OOl of Item 12 if
using a CPM, otherwise, estimate an allowance).
Insert the estimated cost of the movable capital equipment request programmed
for the project less the information technology equipment. (See Item 17b.)
Insert the estimated cost of the information technology capital equipment (voice,
video, data, and wireless) request programmed for the project. Items may include
common equipment such as electronic private branch exchange (PBX), fiber optic
or copper vertical riser distribution cables, cable termination equipment and
related wiring in wiring closets on each floor, and wire connecting the wire closet
terminations to the wall jacks or other outlets to which telephone stations and
computers will be connected that are not installed as part of the general contract.
Do not include items not eligible for capital funding.
Enter the total amount of all contracted NE services fee including approved
change orders for the project as of the date of the estimate.
Sum the amounts listed for Items 12 through 18.

Below Item 19 Enter the Construction Cost of the Structure per Square Feet at the Mid-
Point of Construction of the Project (Typically Item 9K divided by Total GSF in
Item 8). Enter the Construction Cost of the Structure/Site/Utilities per Square
Feet of the Project. (Typically Item 12 divided by Total GSF in Item 8). Enter
the Total Project Cost per Square Feet of the Project (Typically Item 19 divided
by Total GSF in Item 8).

a Remarks: Enter applicable remarks that will impact on the cost of the project.

For Additional Information: Please contact Joseph Pitruzzella @ 410-767-4397 in the DGS
Project Cost Center if you have any questions on the preparation and entries on the CEW.
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PROJECT:
FACILITY:
ARCHITECT/ENGINEER:

PROJECT NO:
DATE:

ii~ii~~iiiiiiliiiiiiiiiiiiiiiiijiiiii
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:~:.:.:.:.:,:.: ,.:. j.j .~.:.,.,.,,,,,,,,,;,~ ,:,,,,,.,,,,,,,,,,.,,..,

GROSS AREA
(Notes 1 & 2)

NET ASSIGNABLE AREA
(Notes 1 & 2) (Sh. 3 to _ incl.)

GROSS FACTOR
(Note 1)

EFFICIENCY FACTOR
(Note 3)

(Note 4)

a
SUBMISSION DATE
(Note 5)

NOTES:

1. Gross Areas, Net Assignable Areas and Volume shall be calculated in strict accordance with
DGS Procedure Manual Division I, Paragraph 12.

2. Attach additional sheets as follows: Sheet 2 - Tabulation of Gross Areas; Sheet 3 and subse-
quent sheet - Tabulation of Net Assignable Areas (Room by Room).

3. To obtain Efficiency Factor: Divide Gross Area by Net Assignable Area (e.g. 49,209 SF Gross
Area divied by 33,705 SF Net Assignable Area = 1.46).

4. To obtain % Efficient: Divide Net Assignable Area by Gross Area and multiply by 100 (e.g.
33,705 SF Net Assignable divided by 49,209 SF Gross Area, multiplied by 100 = 68.5%
Efficient).

5. Submit, in triplicate, to Office of Facilities Planing, Engineering and Construction at each
submission phase of plans. Figures shall be shown for all previous phases as well as the
current phase for which it is submitted.

Procudure  Manual for Professional Services
DGS Form SAV-06/91
Revised 7/98

Pgae 1 of 3
Attachment #4



PROJECT:
FACILITY:
ARCHITECT/ENGINEER:

PROJECT NO:
DATE:
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PROJECT: PROJECT NO:
FACILITY: DATE:
ARCHITECT/ENGINEER:

Total (This Sheet)
GRAND TOTAL (Sheet 3 to )

Procudure  Manual for Professional Services
DGS Form SAV-06/N
Revised 7/g 8
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I MONTHLY PROGRESS REPORT I

PROJECT NO.:
STATUS AS

SURVEY & BORINGS
Survey Request: Rec’d:

Borings Request: Rec’d:

Architectural  Review  Board  Submissions

DESIGN DEVELOPMENT
DD to DGS: EST to DGS:

Area-Vol-Efficiences to DGS:

Architectural  Review  Board  Submissions
1. 2. 3. 4.

Approved by Review Board:

Submrtted Approved

DHMH (Hospital)

Water Resources

DBFP

Rendering

Scale Model

Job Description Sheet

Approved By DGS for CD

CONSTRUCTION DOCUMENTS (CD)
Prevailing Wage Scale Req: Rec’d:

CD to DGS 50%: 100%:

Area-Vol-Eff to DGS:

EST to DGS:

CD Retd to A/E for Corr.:

Bldg. Code Certif By A/E:

Job Description Sheet to DGS:

EST Compl. Date of CD

Est Bid-Due Date:

Change from last month

I

YES r-3 NO 0

PROGRAM RECEIVED: I I

I PERMIT STATUS:1 I

( S C H E M A T I C S  a STUDY a

Estimated Completion Date:
Actual % Completion this data:

I DESIGN DEVELOPMENT I
Estimated Completion Date:
Actual % Completion this date: i

CONSTRUCTION DOCUMENTS
Overall % completed to date:

Architectural

Structural
Mechanical

PLANS SPECS

% COMPL % COMPL

Site

Utilitv

BIDDING
NO. OF AGENDA:

Liquidated Damages: $

Pre-Bid Conference:

per

Bids Due: I

INote: Complete all applicable items at each sunmission. 1
Submit one completed copy to DGS on or before the first of
the following month. Submit monthly until after
,construction award, include one cop woth payment request.
iEnter reasons for delay; dates of review meetings.

I REMARKS: J
IAlE CERTIFICATION: I/We certify that the above-checked submissions have been made to the designated agencies.

Title: Date:

Procedure Manual for Professional Services
Revised July 1998

Page 1 of 1
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DESIGN PHASE: 1 DD 0 9 5 %  C D  I‘lOO%CD DATE: 1

PROJECT: PROJECT NO-
- I

FACILILTY:

ARCHITECT:

ENGINEERS:

I I

A. DESCRIPTION:

B. OCCUPANCY:

D. TOTAL VOLUME cubic feet

E. EFFICIENCY:

ASSIGNABLE  AREA  = - x 100 = % Eff.
GROSS  AREA

GROSS  AREA  = FACTOR
ASSIGNABLE  AREA

F. REMARKS

G. HANDICAPPED:

H. ASBESTOS REMOVAL REQUIRED:

Procedure Manual for Professional Services
Revised 31~ 1998

Page I of 2
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* . .

.

* CONSTRUCTION

1. Foundations
2. Structrual
3. Exterior Walls
4. Partitions
5. Floors
6. Floor Finish
7. Ceilings
8. Roof
9. Roof Finish
10. Wall Finish
11. Doors & Frames
12. Windows
13. Toilet Room Finish
14. Plumbing

15. Sewers

T o t a l  # F i x t u r e s WC -St’ -DF
OTHER IAV ss -UR

Sanitary: storm: Septic:

16. Water Supply
17. Fire Protection
18. Heating
19. Heating Plant
20. Ventilation
21. Air Conditioning
22. Electric
23. Special Electric
24. Site Electric
25. Elevators
26. Parking Lots
27. Roads
28. Walks II Steps
29. Built-In Equipment
30. Site Specialties

1 Tons: 1 %

1 Curbs 1

SKETCH

Procedure Manual for Professional Services Page 2 of 2
Revised July 1998 Attachment #6



Directions for Completing

PROJECT DESCRIPTION SHEET

Attachment 6-A

The project Architect/Engineer shall complete a separate Project Description Sheet (Attachment
#6) for each building of a project and submit the original with with 2 copies to the Department of
General Services

(1) to accompany the design development plans,

(2) to accompany the final plans (prior to bid, after all revisions.) and

(3) at such other times as requested.

Keep description brief; use abbreviations.

GENERAL

A. Give brief description of structure. When project has more than one building, give
building title here.

B. State occupancy:
Garage or Parking .................................................................. .number  of vehicles;
Nursing Home, Dormitory or Hospital .............. number of student or patient beds;
Auditorium or Gym . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . number of seats;
Housing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . number of rental units;
Library . . . . . . . . . . . . . . number of volumes, number of carrels, number of seats

including carrels;
Dining Hall . . . . . . . . . . . . . . . . . . . . . serving capacity per hour, number of seats;
Kitchen . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . meal capacity;
University Academic Buildings............................... number students each building,

number of classrooms, number of faculty offices;
Public Schools . . . . . . . . . . . . . . . . . number of pupils, number of faculty offices;

number of classrooms;
Office or Administration Building . . . . . . . . . . . . . . . . . number of personnel; etc.
Court Houses. .......................................... number of courtrooms, number of seats;

C. Give gross area in sq. ft., assignable area in sq.ft. and length of perimeter walls in linear
feet for each floor or level. Gross and Assignable Areas shall be figured on the basis of
Assignable Area and Supporting (unassignable) Areas as defined in Division I, part 12
of this manual.

D. State gross volume of structure in cubic feet. Use height from underside of lowest
floor construction system to average top of finished roof surface for each portion of
areas above. For slabs on grade use height from bottom of gravel.

E. Figure efficiency both ways as indicated: as a % and as a factor (e.g. 60.0% and 1.67).

Procedure Manual for Professional Services Page 1 of 4
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F. For additional information or continuation of other items

G. State whether facilities for the handicapped are included.

H. State whether asbestos abatement is required.

1. Draw a one-line plan view to a small scale: give basic dimensions and indicate number of stories
to each portion of facility.

CONSTRUCTION

1. State types - spread footings, caissons, piles (timber, pipe, H, precast concrete, cast-in-place,
pressure injected, etc.), grade beams. etc. If footings are on engineered fill, so state.

2. State types - structural steel, reinforced concrete, precast units, wall bearing or structural frame,
timber, post-tensioned, etc.

3. State type and materials - curtain or bearing, solid or cavity, brick brick and block, precast,
metal. wood frame, with or without insulation, etc.

4. State type and materials - fixed or movable, bearing or non-bearing, brick, block, tile, metal,
precast, gypsum, metal or wood stud and sheet-and rock, concrete: etc.

5, State type and materials - precast or poured-m-place concrete, steel deck or form with concrete
fill, steel or wood joist, flat slab. etc.

6. State finish materials - resilient flooring, concrete, carpeting, terrazzo, etc. (State total sq.yd.
area of carpeting and terrazzo). (Do not include toilet rooms in this item.)

7. State finish materials. (Do not include toilet rooms in this item.)

8. State construction - flat or pitched, wood, concrete or steel tmrning, metal deck, concrete slab,
precast, gyp plank, etc.

9. State materials - built-up, slate, asphalt shingles, galvanized, copper, etc.

10, State finish materials - paint, epoxy coatings, ceramic tile, glazed block, wainscots, plaster, etc.
(Do not include toilet rooms in this item.)

11 State type and material - hollow metal or wood, solid core wood, glass aluminum and glass.
overhead. roll-up. revolving, etc. (Include type of frames -hollow metal, steel, wood. etc.)

12. State type and material - fixed double hung. projected casement, sliding, awning,

Page 2 of 4
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13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24. State items of site electric, such as exterior lighting, sub-station, etc.

pivoted, window wall, aluminum, wood, steel, stainless steel, bronze, etc.

State types and materials of construction and finishes for floor, walls, ceiling, including
wainscots, type of toilet partitions, etc.

State number of each type plumbing fixture; give total number. Add types not listed in
spaces provided. Give size and type of domestic water heater. Use the following
abbreviations:

WC - toilet SS - service sink Lav - lavatory
UK - unit kitchen U - urinal LS - Lab sink
SH - shower head KS - kitchen sink SC - shower compartment
PS - pot sink BT - bathtub DS - dish sink
LT - laundry tub FD - food waste disposal SB - special bath
BP - bed pan sterilizer I% - hose bibb DF - drinking fountain
WH - water heater WTC - water cooler

State type of material, size and length ( over 10’ from building) for each type and size
sewer. State type and capacity (gals) of septic system.

State type of materials, size and length (over 10’ from building) of water lines. If from
wells, state number and capacity. Include hot and cold water lines from a central
facility.

State types and location - sprinklers, standpipes, smoke or heat detectors, fire alarm
system, extinguishers, hydrants, F.D. connections, etc.

State types of systems including types of temperature control systems.

State whether plant is individual (state fuel) or central. State size and length (over 10’
from building) of each outside line (steam, hw, cw, etc.) from a central plant.

Brief description. State (cfin) total outside air and total exhaust air quantities.

State types of systems, air conditioning (AC) tonnage, percentage of building that is
air conditioned.

State service, distribution and utilization voltages, phase, amperage, overhead or
underground service (give length over 10’ from building), wiring method of building
such as type, concealed or exposed, etc.

State electrical specialties such as audio-visual, stage lighting, lightning protection,
intrusion protection communication systems, systems, emergency systems (e.g. battery
units or generator), time system, power for computers, etc.

Procedure Manual for Professional Services Page 3 of 4
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l 25. State type and number of elevators, dumbwaiters, moving stairs, etc.

26. State type construction, area in sq. yds. and number of vehicles.

27. State type construction and area in sq. yds. Give type of curbs and length in linear feet.

28. State type construction and area in sq. yds.

29. State what built-in equipment is included in project such as kitchen, snack bar, hood,
special refrigeration, cabinet work, laboratory equipment, library stacks, wardrobes,
special exhaust or waste systems, chalk and tackboards, draperies, pedestal floor (give
area), etc.

30. State special site items such as retaining walls, playgrounds, benches, playing fields,
bleachers, fountains, fences (give length), irrigation system, etc.

Procedure Manual for Professional Services Page 4 of 4
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BILL FORM - A/E FULL OR PARTIAL SERVICES
PROJECT NAME:

FACILITY:

PROJECT NO:

STATUS AS OF:

TOTAL LUMP SUM FEE: $

BASIC DESIGN SERVICE FEES DUE FOR:

n SCHEMATIC PHASE: $ X = $
(% COMPLETE) (AMOUNT DUE)

m DD PHASE: $ X = $
(%COMPLETE) (AMOUST DUE)

m CD PHASE: $ X = $
(% COMPLETE) (AM0Uh-T DLE)

q DUE FOR BIDDING PHASE: $ X = $
(% COMPLETE) (AMOUYT DUE)

n CONSTRUCTION PHASE. $ X = $
(% COWLETE) (AM0Lh-T DUE)

n POST CONSTRUCTION PHASE: $ X zz $
(50 CO!vPLETE) (AMO~T DUE)

TOTAL: $

During  the design and construction phases, when special services, extra work and reimbursable expenses have been authorized by
DGS, the AiE fee for such services shall be listed separately for each item of extra  work, such as:)

ADDITIONAL SERVICES FEE DUE FOR.

m A/E DESIGN EXTRA WORK: ITEM #l $
(% COMPLETE) (AMOC%T DLX)

(List Co. #‘s, Describe Work Ex*as)

m A/E DESIGN EXTRA WORK: ITEM #2 $
(46 COMPLETE) (AhdOL-hT DUE)

(List Co. #‘s,  Describe Work Estras)

n SPECIAL SERVICES: $ X $
(% COMPLETE) (AMOuhT  DLI:)

n REIMEHJRSABLE  EXPENSES
(Attach Original Receipts) S %

TOTAL. M-E (AA4OLX-I DUE)

TOTAL FEE NOW DUE
PREVIOUS AMOUNTS BILLED/PAID
AMOUNT OF PAYMENT DUE THIS REQUEST

$

(The t’ollowing  certiticatton  shall appear at the bottom of all payment requests:)

“X/We certify that payments have been made from the proceeds of prior payments, an&or that we will make
timely payments from the proceeds of payment now due, to all consultants and others who have been
engaged in the professional services rendered, all in accordance with the State Standard form of Agreement
with Architects and Engineers.”

Procedure manual for Professional  Services
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BILL FORM - A/E SERVICES HOURLY RATE (NOT TO EXCEED)
PROJECT NAME: PROJECT NO:

FACILITY: D A T E-.

TOTAL LUMP SUM FEE: $

Services rendered May 1 to May 3 1, 199-

John Smith. Architect 40 hrs. @ $50.00.. ...........................................................................$2:000.00

Jane Doe. Drafter 3Ohrs.  @$9.00. .............................................................................$ 270.00

James Jones. Designer 32 hrs. @ $12.00.. ......... $384.00
$654.00  x 2.5.. ..........................................$1,635.00

CONSULTANT SERVICES

A & L Engineering (copy of bill attached)...............................................................................$ 300.00

Previous Amount Billed . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .._. ._  __..___  _. .._ _. .._. ._. .$1,200.00

TOTAL $4,935.00

Amount of Payment Request . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .._..............................  $3,935.00

(Supply original and three copies)

(The following certification shall appear at the bottom of all payment requests:)

“I/We certify that payments have been made from the proceeds of prior payments,
and/or that we will make timely payments from the proceeds of payment now due, to all
consultants and others who have been engaged in the professional services rendered, all
in accordance with the State Standard form of Agreement with Architects and
Engineers.”

Procedure manual for Professional Services
Revised  7198

Page 1 of 1
Attachment $8



PARRIS N. GLENDENJNG, Governor
EUGENE A. CONTI,  JR., Secretary

Division  of Labor  and Industry
John I? O’Connor,  Commissioner

DLLR Home Page l http://www.dllr.state.md.us/dllr/
DLLR E-mail l mddllr@mail.state.md.us

Telephone Number: 410X7-2342
Fax Number: 410333-733

JUOUEST FOR DETliBlfINATION  OF PREVAITJNG  WAGE RATES

TO: Commissioner of Labor & Industry

FROM: (Contracting Body) Architect:

* * * * * * * * * * * * * *

Date of Request:

Name of Project:

Project Number:

0cation of Project: (City) (County)

Estimated Advertising Date:

Estimated $ Value of Contract:

Descriotion of Work: (Specify)

Check or List Crafts Needed:

- Asbestos/Insul  Worker _ Lather _ Power Equip. Oper.
_ Boilermaker
- Bricklayer
- Carpenter
_ Cement Mason
_ Electrician
_ Elevator Constructor
_ Glazier
_ Ironworker:
- Reinforcing
- Structural
_ Laborer:

_ Painter
_ Piledriver
_ Plasterer
- Plumber
_ Roofer
_ Sheet Metal Worker
- Resilient Floor Layer
- Sprinklerfitter
- Steamfitter/Pipefitter
- Tile & Terrazzo Mechanic
_ Tile & Terrazzo Finisher
_ Truck Driver
_ Welder (Rate for Craft)

llOON.EUTAWSTREET
BALTlMORE,MD2~201
Procedure J!Ianual for Professional Services
Revised July 1998 Keeping Maryland Working and Safe

-
-
-
-

_ Other Crafts:

TIY/Md.Relay  Service l-800-735-2258
Page 1 of 1
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I Code Date I

AREA PERMIHED
EXCEPTIONS

HEIGHT

VOLUME

SPECIAL USE REQ.

PERMITTED
EXCEPTIONS

PERMIHED
EXCEPTIONS

FIRE DISTRICT REQ.
Exterior Walls
Fire Separation Walls
Fire & Party Walls
interior Bearing Walls
Structural Walls
Floor Construction
Roof Construction -
Roof Covering
ExitwayS
Sprinklers

MEANS OF EGRESS:
Ares Per Occupant
Capacity Per Unit Egress Width
Special Use or Occupancy Required

Travel Distance

EXCEPTIONS: _

Procedure Manuai  for Professiond Services
DGSFormBCD Revised July 1998
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O P T I O N  #2
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SET NO.

PROJECT MANUAL

FOR

CONSTRUCTION OF

(Building or Facility)

AT THE

(Institution)

, Maryland

FOR THE

DEPARTMENT OF

DGS PROJECT NO. DATE

e PROJECT CLASSIFICATION -

STATE OF MARYLAND

DEPARTMENT OF GENERAL SERVICES BOARD OF PUBLIC WORKS

(Name), Secretary
301 West Preston Street
Baltimore, Maryland 21201

(NAME), Governor
(NAME), Comptroller
(NAME), Treasurer

Architect/Engineer
Address

Telephone

Mechanical/Electrical Engineer Structural Engineer

(Note: All members of the design team shall be shown, e.g., Landscape Architect, Civil Engineer,
Electrical Engineers, Food Service Consultant, etc.)

Procedure Manual for Professional Sewices Pagelofl
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DEPARTMENT OF GENERAL SERVICES
OFFICE OF FACILITIES PLANNING, ENGINEERING AND CONSTRUCTION

WARRANTY INSPECTION REPORT

I 6 MONTHS El 12 MONTHS I 24 MONTHS

DGS PROJECT NO.:

PROJECT TITLE: DATE:

FACILITY:

CONTRACTOR:

ARCHITECT/ENGINEER:

INSTRUCTIONS: Use two number system for each item (l-l, l-2, 2-1, 2-2, etc.). The first
indicates the inspection sequence, the second indicates the item number. Repeat this system
for each inspection. Do not change number if item is repeated.

ITEM:

REMARKS/COMPLETED ITEMS FROM PREVIOUS REPORT:

e Form DGS 130

DGS Inspector:

Using Agency:

Architect/Engineer:

Pagelofl
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